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1. OBIIME ITOJIOXKXEHUA

1.1. Hacrosimue IlpaBuna BHyTpeHHEro TpynoBoro pacmnopsaka (nanee — Ilpasuia)
ONpEeNAOT TPYAOBOM pacnopsaok B OOmiectBe ¢ OrpaHMYEHHOH OTBETCTBEHHOCTHIO
«AstoTpancpemenus» (ganee — OO0 «ATP») u pernmaMeHTUPYIOT OPSIIOK NPUEMA U YBOJIbHEHHUS
COTPYJIHUKOB, OCHOBHbIE IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JIOTOBOPA,
peXUM pabouero BpEMEHH, BpEMS OTAbIXa, MEPbl MOOIIPEHUS U B3BICKAHMS, IPUMEHSEMBIE K
paboTHMKaM, a TaKXe UHbIE BOIPOCH PEryJupOBaHUs TPYAOBBIX OTHOIIEHWH W HHBIX
HEIOCPEICTBEHHO CBsI3aHHBIX ¢ HUMH OoTHOIIeHUI B OO0 «ATP».

1.2. Hacrosiue [IpaBuina siBIsIFOTCS JTOKaJIbHBIM HOPMATUBHBIM aKTOM, pa3pab0TaHHBIM
U YTBEPK/IEHHBIM B COOTBETCTBUH C TPYJIOBBIM 3aKOHOAATENBCTBOM P®, HHBIMM HOPMATUBHBIMU
MIPABOBBIMHU aKTaMH, COJAEPKAIIMMU HOPMBI TPYAOBOIO IpaBa, B TOM YHCIIE 3aKOHOAATEILCTBOM
P® B cdepe oOpa3oBanusi B ILeNAX YKPEIJICHUS TPYIAOBOM IUCHUIUIMHBI, 3¢ (HEKTUBHON
OpraHu3aliy TPy, PAallHOHAIBHOTO HCIOJIB30BAHUS PA00YET0 BPEMEHH.

1.3. B Hacrosimux IIpaBunax ucnonp3yroTcs ClEAyIOIINUe TOHITHS:

Paborogarens — OO0 «ATPy;

PaGoTHuk — Qusmyeckoe NuUI0, BCTYNMUBIIEE B TPydoBble OTHoleHUs ¢ PabGoromarenem Ha
OCHOBaHUHU TPYJOBOIO JIOTOBOPAa M HA MHBIX OCHOBAaHMSIX, MPEAYCMOTPEHHBIX cT.16 TpymoBoro
Kogexca Poccuiickoit ®enepauuu (nanee — TK PO, Tpynosoii kogekc PD).

2. NMOPAAOK IIPUEMA U YBOJIbHEHUSI PABOTHUKOB

2.1. TpynoBble OTHONIICHWS BO3HUKAIOT Mexay PaborHukom u PaGoronmarenem Ha
OCHOBaHUU TPYJOBOTO JOTOBOPA, 3aKIF0YAEMOI0 UMHU B COOTBETCTBUU ¢ TpynoBeIM Kogekcom PO.

2.2. llpn 3akmOYeHWHW TPYJOBOTO JOTOBOpa JIMIO, TIOCTyMamwiiee Ha padoTy,
npenbsaBiser PaboTonarento

o MachopT WK MHOU JOKYMEHT, YIOCTOBEPSIONINI TUYHOCTD;

. TpynoByto kHWXKKY (cnpaBky CT/I-P, ecnu snekTpoHHas TpymoBas KHIKKA), 3a
HCKITIOYEHHEM CITy4aeB, €CJIU TPYAOBOI TOTOBOP 3aKIF0YaeTcs BliepBbie Wik PabOoTHHK mocTymaer
Ha pa0doTy Ha YCIOBUSX COBMECTUTENLCTBA,

. JIOKYMEHT, TOATBEPKIAIOIMINN PETUCTPAIMI0 B CHUCTEME WHIUBUAYaTbHOTO
(mepcoHU(pUIIMPOBAHHOTO) yUeTa, COIePKAIlee CBEIEHUS O CTPAXOBOM HOMEPE WHIUBUAYATHHOTO
JUIEBOr0 cuyerta B (opMe D3JIEKTPOHHOIO JOKyMEHTa JIMOO CTpaxoBO€ CBMJIETEIHCTBO
rOCy/IapCTBEHHOTO MEHCUOHHOTO CTPAaXOBaHUsI B OyMa)KHOM BH/IE;

. BOCHHBIN OUIIET /171 BOCHHOOOS3aHHBIX

o JOKYMEHT 00 00pa3oBaHuU U (UJU) O KBATU(UKAIMY WA HATUYUH CHEIHATbHBIX
3HAHUH TUOO €ro HaJIIeXKAIle 3aBEPEHHYIO KOTHUIO (TIpU IIpreMe Ha paOboTy 10 COBMECTHTENIbCTRY )-
[IPU MOCTYIUICHUH Ha paboTy, TPEOYIOMIMX CHEUAIbHBIX 3HAHUN WIH CIEIUAbHOMN MOATOTOBKH;

2.3. Tlpm 3akioueHWW TPYAOBOTO JIOTOBOpa BHepBble PabGoTtomarens odopmiiser
AIIEKTPOHHYIO TPYAOBYIO KHIKKY.

B ciywyae orcyrcTBHA y JMIIa, TOCTYMAIOIIEro Ha padoTy, TPYAOBOM KHUXKKH B CBS3H C
yTpaToii, MOBPEKACHUEM WK WHOU npuunHe Paboromarens 00s3aH 10 MUCBMEHHOMY 3asIBJICHUIO
ATOro JUIA (C YKa3aHHEeM NMPUYUHBI OTCYTCTBHSI TPYIOBOM KHUKKH) OPOPMHUTH HOBYIO TPYAOBYIO
KHIDKKY (32 MCKIIIOUEHHEM CIIy4aeB, €CJIM B COOTBETCTBUU C TpymoBbIM Kojekcom P®D, mHBIM
deneparTbHBIM 3aKOHOM TPYI0Basi KHMKKA Ha PaboTHUK HE oopmisieTcs).

2.4. TpynoBoil [OTOBOp 3aKiOYaeTcsli B MUCHMEHHOW (opme, COCTaBIseTCsl B JBYX
IK3EMIUISIPaX, KaXIbld M3 KOTOPBIX MOMAMHUCHIBAIOT CTOPOHBI. OIWH JK3eMIUIp TPYAOBOTO
noroBopa mepenaercs PaboTHuky, npyroit xpanutcs y pabotomarens. [lomydenue PaboTHUKOM
HK3EMILIIpa TPYIOBOTO JOroBOpa IMOATBEpPXkAAETCS MOANUChI0O PaboTHMKAa Ha JK3EMILIApe
TPYIOBOTO JOTOBOpPa, XpaHsiiemcs y Pabotonarens.

2.5. CoTpyaHUKH MPOXOAT MEAUITUHCKHN OCMOTp C MIEPUOJIUYHOCTRIO | pa3 B TojI.

2.6. K megaroruueckoil 1esTebHOCTH HE JOMMYCKAIOTCS JIHIIA:

® JIMIICHHBIC TpaBa 3aHUMATHCS TMEJArOTMYECKON JesSTEIbHOCThI0O B COOTBETCTBUU C
BCTYNUBIIMM B 3aKOHHYIO CHUJIy MPUTOBOPOM Cy/Ja; HUMEIOUIME WM HMEBIINE CYAUMOCTb,
MOJABEPraloIIUecs] WIM TMOJABEPraBIIMecs YroJOBHOMY MpPECIECIOBAHUIO (32 HUCKIIOYEHUEM JIMII,



YrOJIOBHOE TIPECTYIUIEHHE B OTHOIIEHHMH KOTOPBIX TPEKPAlleHO [0 peabuiIMTUPYIOIIHUM
OCHOBAaHMSM) 32 TPECTYIUICHUS NPOTHB JKU3HU W 30POBBS, CBOOOIBI, YECTH M JTOCTOMHCTBA
JUYHOCTH (32 UCKIFOUEHUEM HE3aKOHHOTO MTOMEIIEHUS B TICHXUATPUUECKUN CTAlMOHAD, KIIEBETHI U
OCKOpOJICHUs), IPOTHB CEMbH HECOBEPIICHHOJIECTHUX, 370POBbs HACEICHUS M OOIICCTBEHHON
HPaBCTBEHHOCTH, a TAK)KE MPOTUB OOIIECTBEHHOMN 0€3011acHOCTH;

® UMEIOIIME HETMOHATHYIO WJIM HEMOTAIICHHYIO CYAMMOCTb 32 YMBIIUICHHBIE TSDKKHE U 0C000
TSOHKKHE TIPECTYILICHUS;

® [IpPU3HAHHBIC HEJIEECTIOCOOHBIMH B YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOM MOPSIJIKE,;

e uMeromue 3a00JeBaHus, MPEAYCMOTPEHHBIC IIEpEYHEM, YTBEpXkAaeMbIM (eaeparbHbIM
OpPraHOM HCITOJIHUTEIBHOM BJIACTH, OCYIIESCTBIISIOIUM (YHKIIUIO MO BBIPAOOTKE TOCYIapCTBEHHON
MOJIUTUKHA U HOPMAaTHBHO-TIPABOBOMY PETYJIHPOBAHMIO B 00IaCTH 3ApaBOOXPAHEHUSI.

2.7. Kpome nmepedyHCICHHBIX JOKYMEHTOB, paboTodaTellb MOXET NOoTpeOoBaTh
PEKOMEH/IAllMU C TIOCJIETHET0 MecTa paboThl, y4eObl, a TaKKe MPOBEPUTH 3Ty MHPOPMALHUIO B
OpraHu3aIiy, BbIIABIICH ee.

2.8. llpuem Ha paboty odopmisercs mpukazoM ['eHepallbHOTO AUPEKTOPA, U3TaHHBIM
Ha OCHOBAHMH 3asIBJICHUS U TPYJOBOTO JOTOBOPA, KOTOPBIH 00BsBIsIeTCs: PAOOTHUKY 1O pOCITUCH.

2.9.  Ilpu nocrymuiennn PabotHuka Ha paboTy paboTomarens 00sM3aH:

. 03HaKOMUTh PaboTHUKa ¢ MOpy4eHHON padOTOM, YCIOBMSIMM M OILUIATON TpyXa,
Pa3bSCHUTH €r0 IpaBa U 00S3aHHOCTH;

o O03HaKOMUTh Pa0oTHUKa C mNpaBWiIaMH BHYTPEHHEro TPYAOBOIO paclopska,
nercrBytomuMu B OO0 «ATPy;

. IPOUMHCTPYKTUPOBaTh PaboTHUKA 1O TeXHHKE 0€30IacHOCTH, POU3BOJCTBEHHON
CaHUTApUU, TUTHEHE TPYZA, IPOTUBOIIOKAPHON OXpaHEe U IPYrUM MIpaBujaMm 110 OXpaHe TpyZa.

o IpU MOCTYIJICHUH Ha paboTy, CBS3aHHYIO C MaTepHabHOW OTBETCTBEHHOCTHIO,

paboronarenb UMeET IpaBo 3aTpe0oBaThb OT KaHAUAATa NPEJOCTABICHUS IHCbMEHHOU
XapaKTEePUCTHKH C IPEIbIAYILEro MecTa paboThl.

2.10. IIpm nmocryriennu Ha paboty, PaboTHHKY (ITpr HEOOXOANMOCTH) YCTaHABIUBACTCS
UCTIBITaTENbHBIN Cpok B cooTBeTcTBUU €O cT. 70 TK P®D. VcnoBue 06 ucnbITaHuU yKa3bIBaeTCs B
TPYZOBOM JIOTOBODE.

2.11. Tlpu 3axiItoueHUH TPYLOBOTO JOroBopa ¢ PAGOTHUKOM IpU MUCHbMEHHOM COTJIACUHU
PabotHuka ¢ yueToM ero kBanupuKanum (HaTM4MKu CMEKHOM WK Jpyroil mpodeccuu) MOKeT ObITh
yKa3aH MepeyeHb JOMOJHUTEIbHBIX PadoT, KOTOPhIE OH OY/ET BBHIOIHATH B TEUEHUE I0J1a.

2.12. B mporuecce paboThl, IO Mepe HEOOXOJUMOCTH, aAMHHUCTPAIIMCH YIPESKICHUS C
cornacusi PabGoTHMKa MOTYT BHOCUTBCS HM3MEHEHHsS M JIONIOJIHEHHs B IIE€pPEeYeHb paHee
00yCIIOBJIIEHHBIX paboT.

2.13. PactopkeHHe TpyIOBOTrO JOroBOpa Mo MHUIMAaTHBE PabOTHHMKA MPOU3BOAUTCS IO
MCTEUYEHUHU JIBYX HEZeNb ¢ MOMEHTa MUChbMEHHOIo npeaynpexaeHus oo stom Paboronarens. B
cilyyasix, Korja 3asBieHue PaboTHrka 00ycoBI€HO HEBO3MOXHOCTBIO MMPOJODKEHUS UM pabOThI
(3auncnenre B o0Opa3oBaTeNbHOE YUPEKIEHHE, BBIXOJ Ha TEHCHIO, MPUYMHBI, CBA3aHHBIE C
COCTOSIHUEM 37I0pOBbs U T.I1.), PaboTomarens 00s3aH pacTOPrHYTh JIOTOBOP B CPOK, YKa3aHHBIH B
3asBiieHnn PaboTHuKa.

2.14. PactopxeHHe TPYAOBOrO JOrOBOpa MO MHHUIMATHBEe PaboTomarens mpou3BOIUTCS
10 OCHOBAHMSIM, MPEyCMOTPEHHBIM Tpya0BBIM KOJIeKCOM PO.

2.15. PaboTHMKaM BBIINIAYMBAETCS BBIXOJHOE I0COOME B pa3Mepe U B Clydasx,
MPEYCMOTPEHHBIX AEHCTBYIOIINM TPYIOBBIM 3aKOHOIATEIHCTBOM PD.

2.16. TlpekparmieHre TPYAOBOTO JOroBOpa odopmisieTcs MpHKa3oM (PacropsKeHUEM )
PaGoromarens. C mpukazom (pacnopspkeHueMm) PabGoTomaTtens o TpeKpamieHHH TPYIOBOTO
noroBopa PaGoTHuK momkeH OBITh O3HAKOMJIEH moj monanuck. [lo TpeboBanmio PaboTHuka
PaGorogarens 00s3aH BBIOATh €My HaJJIeXKaIIUM OOpa3oM 3aBEPEHHYIO KOMHIO YKAa3aHHOTO
npukasa (pacnopspkenus). Ecnu npukas (pacnopsbkeHre) o IMpeKpalleHUuH TPYJI0BOTO J10roBOpa
HEBO3MOKHO JIOBECTH 110 cBefieHMs PaboTHHKa ninn PaOOTHHK OTKa3bIBAETCSl O3HAKOMUTHCS ¢ HUM
0] MOJTMUCH, HA MTPHKa3e (pacrnopsyKEHUH ) IPOU3BOIUTHCS COOTBETCTBYIOIIAS 3AIUCh.

2.17. PabGortonmartens BbiaeT PabOTHUKY B JIeHb YBOJIBHEHHS (TIOCTIEIHUN J€Hb PaOOTHI)
TpynoBylo KHKKYy win crnpaBky CTJI-P (ecnmu 3aeKTpoHHass TpyaoBas KHHXKKA) H IO
MUCbMEHHOMY 3asBJICHHIO PaOOTHIKA KOMTUH IOKyMEHTOB, CBSI3aHHBIX C pabOTOM.



2.18. B cnyuae, ecnu B JeHb YBOJbHEHUS HEBO3MOXKHO BbIIATh PaOOTHHKY TPYIOBYIO
KHIDKKY B CBSI3M C €r0 OTCYTCTBHEM JIMOO OTKAa30M OT MOJYYEHHs TPYAOBOM KHIDKKH Ha PYKH,
paboronartens HampasisieT PaboTHUKY yBeJOMJIEHHE O HEOOXOTUMOCTH SIBUTHCA 3a TPYAOBOM
KHIDKKOM 10O 1aTh CBOE corjacue Ha ormpasieHue ee mo mnoyre. Co IHS OTHpaBlICHHS
yBenomiieHust PaboToarens 0cBOOOKIAETCS OT OTBETCTBEHHOCTH 32 3aJI€PXKKY BbIJIAUU TPYI0BOI
KHYDKKH.

2.19. Brpmmata Bcex CyMmM, OpUYUTaOMMXCS PaOOTHHKY, TPOM3BOIUTCS B JI€Hb
yBosibHeHUs1 PaboTHuka. Ecn PaboTHUK B 1eHb yBOJIBHEHHUSI HE paboTall, TO YKa3aHHbBIE CYMMBI
JOJDKHBI OBITH BBIIJIAUYEHBl HE TO3[JHEE CIEAYIOUIErO JHS MOCJE TMPEIbSIBICHUS YBOJIECHHBIM
PabOTHUKOM TpeOOBaHUS O pacyeTe.

2.20. Jlns mOJHOTO pacyera J10 THS YBOJIbHEHHs paOOTHUK 00s3aH CAAaTh YHCIISIIUECS 3a
HUM MaTepualibHbIC IECHHOCTH, CIIe000pYI0BaHNUE.

3. PABOYEE BPEMs U BPEMS OT/IbIXA

3.1. Jlns PaGOTHMKOB aJMHHHUCTPATUBHOIO COCTaBa YCTAHABIMBACTCS CIETYIOIIUN
pexuM pabovero BpeMeHU:

- IPOJIOJKUTENILHOCTh pabouero BpeMeHu — 40 4acoB B HEMIETIO;

- IATUIHEBHAs paboyasi HeIENs C IBYMS BBIXOJHBIMH JTHAMHU — Cy00OTa U BOCKPECEHHE;

- IPOJIOJKUTENILHOCTD €KETHEBHON PaOOTHI COCTABIISIET § YACOB;

- Bpemst Havasa padoter — 08:00, Bpemst okonvyanus padotsr — 17:00.

- MepephIB JJI OTIbIXa M MHUTAHHUSA TPOJOJDKUTENbHOCThIO onuH 4yac ¢ 12:00 mo 13:00,
KOTOpPBIi B pabodee BpeMs HE BKIIOYACTCS W HE OIUIaYMBaeTcs. Bpems Hadama W OKOHYAHUS
nepepsiBa A7l OT/AbIXA U MUTAHUS MOXKET ONPEAENAThCS UHIUBUIYATbHO ¢ KaXIbIM PaboTHHKOM
U (UKCHPOBATHCS B TPYAOBOM JIOTOBOPE.

[lepepsiB asst OTABIXa U MUTAHUS HE MPEIOCTABIACTCS PAOOTHUKY, €CITU YCTaHOBJICHHAS
JUISL HETO MIPOJOJIKUTEIBHOCTD €KEIHEBHON padOThI (CMEHBI) HE MPEBBIIIAET YETHIPEX YACOB.

3.2. Jlna PaGOTHMKOB NENarornyeckoro COCTaBa yCTAHABIMBACTCS CIEAYIOIIUN PEXUM
paboyero BpeMeHu:

- COKpalléHHas IpOI0JKUTEIBHOCTh pabovyero BpeMeHn — 36 4acoB B HeJleNM0 (COrJacHO
TK P® Cratbs 333. [IpogomKkuTebHOCTS pabovero BpeMeHH Mearoruueckux pabOTHUKOB);

- IATU/IHEBHAs paboyasi HeJles ¢ IByMsI BBIXOJHBIMU JHSIMHU — Cy000Ta U BOCKPECEHbE;

- BpeMsl Hayaja M OKOHYaHHs paboThl, a TaKKe BpEeMs MPEAOCTaBICHUS MepepbIBa s
OT/IbIXa W TUTaHHUS TeAarorndeckux PaOOTHUKOB B COOTBETCTBUU C paCHHCAHUEM Y4E€OHBIX
3aHATHIA.

- IPOJOJDKUTEIBHOCTh MepepbiBa I OTAbIXa M NHUTAHUS — OAMH Yac, KOTOpOoe He
BKJIIOUaeTCs B pabouee BpeMs U He OIIaunBaeTCsl.

3.3. Pexum pabouero BpeMEHM U BpPEMEHH OTIbIXa IeJaroruyeckux PaOoTHHUKOB
YCTaHaBJIUBACTCS C YYETOM:

- MPOJIOJKUTEIBHOCTH pabouero BpeMEeHU WJIM HOPM YacoB IEaroruuyeckoil paboTsl 3a
CTaBKYy 3apabOTHOM IUIaThl, YCTAaHABIMBAEMbIX MEAArOrHYecKUM pabOTHHKAM B COOTBETCTBUU C
3aKoHOJIaTeNnbCTBOM Poccuiickoit dpenepanny;

[legarornyeckue PaOOTHUKM  BBIMONHSIOT  I€JAarOrM4ecKylo, OpraHU3alMOHHYIO,
METOAMYECKYI0 palboTy, NpPeAyCMOTPEHHYIO TPYAOBBIM JIOTOBOPOM B Ipefenax 36-4acoBoi
paboueit Hemenu.

3.4. YyeOHast Harpy3ka mnegarorudeckoro PaboTHHMKa yCTaHaBIMBAaeTCs HCXOAS U3
KOJIMYECTBA YacoB MO y4eOHOMY IUIaHY M Y4eOHBIM NIporpammam, oOecCledeHHOCTH KaJapaMu,
Jpyrux yciaoBuid paboTsl. YueOHast Harpy3ka. O6beM KoTopoid 60JIbIIe WM MEHbIIE HOPMBI YaCOB
3a CTaBKY 3apa0OTHOM IUIaThl, yCTAHABIMBAETCS TOJIBKO C MHUCbMEHHOTO coriacus PaboTHuka.

3.5. B mpennpaziHuUHbBIE U MPEABBIXOAHBIE THH MPOAOKUTENBHOCTh pabovero JHs
COKpaIIaeTcst Ha OIMH Yac.
3.6. Jlnst HeKOTOpbIX PaOOTHHKOB MOTYT yCTaHABIMBATHCS M HUHBIE PEKUMBI pabOTHI

MCXO0JIS U3 CITY)KEOHOU HEOOXOUMOCTH.
3.7.  Hna PaGoTHUKOB, pabOTarOIIMX IO COBMECTUTENIBCTBY, MPOIOKUTEIBHOCTD
pabodero HS HE TOJDKHA MTPEBBIIIATH YETHIPEX YacoB B JICHb.



3.8.  IIpomomxutenbHOCTh pabouero BpeMeHH B TEUEHUE OJHOTO MecsIa Ipu padoTe 1Mo
COBMECTHUTEIBCTBY HE JIOJDKHA IPEBBHILATH MOJIOBHUHBI MECSYHOH HOPMBI pPabO4yero BpPEMEHH,
YCTAHOBJICHHOM JIJIs1 COOTBETCTBYIOIIEH KaTeropuu PaGOTHUKOB.

3.9. PabGoromarens o00s3aH yCTAaHOBUTh HEMOJHOE paboyee BpeMs IO MPOckOe
PaboTHHKOB crenyronuM KaTeropusiM pabOTHUKOB:

- OepeMEHHBIM KEHIMHAM;

- OJJHOMY U3 pojauTesiedl (ONeKyHy, MOMEUUTENI0), UMEIoIeMy pedeHKa B Bo3pacte o 14
neT (pebeHka-uHBayMIa 10 18 ner);

- JIMIly, OCYIIECTBISIOUIEMY YXOJ 3a OOJbHBIM WIEHOM CEMbH B COOTBETCTBHH C
MEIUIUHCKUM 3aKJIFOUYEHUEM, BBIIAHHOM B YCTAHOBJIEHHOM IOPSKE;

- JKEHIIIMHE, HaXOAIIEHCs B OTIIYCKE 110 YXO/Y 32 pEOEHKOM JI0 JOCTUKEHUSI UM TPEX JIET,
oTny peOeHka, OalOymike, Jeny, ApYroMy pOJACTBEHHMKY WJIHM OINEKYyHY, (aKTHUECKH
OCYILECTBIISIOLIEMY yXO/ 32 pEOCHKOM U JKEJIAI0IIeMy paboTaTh Ha yCIOBUAX HETIOJIIHOTO pabodero
JIHS ¢ COXpPAHEHHUEM TOCOOHSL.

3.10. CBepxypouHble pabOThI, KaK MPaBHUIIO, HE JoycKatoTcs. [IpuMeHeHne cBepXypouHbIX
paboT paboTojaTesneM MOXKET IMPOU3BOAMTHCA B HCKIIOYMTENBHBIX CIy4asX M B Ipezenax,
MPEIYCMOTPEHHBIX ACHCTBYIOIINM 3aKOHOAATEICTBOM PO.

3.11. PabGoTHHMKaM NpPeIOCTaBISETCS €XKETOJHbII OCHOBHOI OIJITaYMBAaE€MbIil OTITYCK
IPOJOKUTEIBHOCTBIO 28 KaJeHJapHbIX JHEH, MeAarorn4yeckuM pabOTHUKAM IPEJOCTaBISAETCS
YIUIMHEHHBIH OTITYCK MPOJOJDKUTENBHOCTBIO 56 KaneHaapHbIX AHed. Ilpu aToM oTmyck moskeH
OBITH UCTIONB30BAH HE TIO3HEE 12 MecsIeB MOcie OKOHYaHUsI TOTO paboyero rojia, 3a KOTOPbIA OH
HPEOCTABIISACTCS.

3.12. HepaOouue mnpa3gHUYHbIE [HU, HOPUXOIALIMECS HA IEPUOJ OTIYCKa, B YHUCIIO
KaJeHJapHBIX JHEW OTIyCKa He BKIIOuYaroTcs. Takke B 4MCIO KaJIeHJApHBIX JAHEH OTIyCKa He
BKJIIOUAETCSl TEpUOJI BpPEMEHHOW HeTpyAocnocoOHoctn PaboTHHMKAa Ipu HAJIWYMM  JIMCTKA
HETPYJ0CHOCOOHOCTH.

3.13. [IpaBo Ha UCTIOIB30BAHKE OTITYCKA 3a MEPBBIA I0J] padOTHI BOSHUKAET Y paOOTHUKA 110
UCTEYEHUH 6 MecsIeB ero HempepblBHOW palboThl y manHoro Paboromarens. Ilo cornamenuto
CTOPOH OIJIAaYMBAEMBII OTIYCK paOOTHUKY MOXKET OBbITh MPEIOCTABIEH U JI0 UCTEUEHUS IIECTH
MECSIEB.

3.14. Ot3b1B PaboTHMKA M3 OTHYCKa JTOMYCKAETCSA TOJIBKO C €r0 COIVIacus U MO MPHUKazy
pabotonarens. Heucrnonb3oBaHHas B CBSI3U C 3TUM 4YacTh OTIIyCKa JOJDKHA OBITH MPEI0CTaBIeHA
no BbeIOOpy PaGoTHHKa B yaoOHOE [Uisi HErO BpeMsl B TEUEHHE TEKYIIEero paboyero roja Wiu
NPUCOEIUHEHA K OTIYCKY 3a cielylomuil pabounii ros.

3.15. Tlo cormacoBanuto ¢ pabotomareneM (0(OPMIIEHHOMY IpHKa3oM), PabOTHUKY
MOXET OBbITh MpeNoCTaBIeH OTHYCK O0e3 coXpaHeHus 3apa0OTHOM MaThl MO CeMeHBIM
00CTOSITENTLCTBAM.

3.16.  CaepxypouHble pabOThl, Kak NpaBWiIO, He jgomyckatorcs. IlpumeHeHue

CBEPXYpPOUHBIX paboT paboToAaTeseM MOKET NMPOU3BOAUTHCA B HCKIIIOUUTENIBHBIX CIIydasx U B
npezenax, IpeayCMOTPEHHBIX JeHCTBYIOIUM 3aKOHOAAaTENbCTBOM PO.

4. OCHOBHBIE OBSI3AHHOCTHU PABOTHHUKOB

4.1 Pabotauku OO0 «ATP» 00s13aHbI:

4.1.1 J1oOGpOoCOBECTHO HCIOJNHATH CBOM TPYIOBbIE OOS3aHHOCTH, BBIIOJHATH YCJIOBUS
3aKIIIOYEHHOTO TPYIOBOTO JIOTOBOPA, COONIOAATH JWUCIUILIMHY TPYZAA, BBITOIHSATH HACTOSIINE
[TpaBuia U TOMKHOCTHYIO HHCTPYKIIHUIO.

4.2.1 CBOeBpeMEHHO M TOYHO WCIOJHSITH PACIOpPsHKEHHS paboToAaTelNs, UCTIONb30BaTh
Bce pabouee BpeMs JUIsl MPOU3BOAUTENLHOTO TPYAd, BO3JEPKHUBAsICh OT JIEHCTBUNA, MEIIAIOLINX
JIPYruM paOOTHHKAM BBITIOJHATE X TPYIOBBIE OOSI3aHHOCTH.

4.3.1 Cobmonats TpeOOBaHUS IO OXpaHE TPY/la, TEXHUKE 0€30I1aCHOCTH, TUTHEHE Tpyaa
U IPOTHBOIOKAPHOTO PpPEeXHMa, IPEIyCMOTPEHHbIE COOTBETCTBYIOLIMMM MpaBWIaMH U
UHCTPYKLHUSMHU.

441 TIlpuaumaTh Mepbl K HEMEJICHHOMY YCTPAaHCHHIO TPUYUH U  YCJIOBHH,
NPEMATCTBYIOMIMX WM 3aTPYAHSAIONIMX HOPMajbHOE BBINOJHEHUE paboThl. HeszamemnurenbHO



cooluiark aJAMUHUCTPAIMA WM HETOCPEACTBEHHOMY HAdaJlbHUKY O BO3HUKHOBEHUHU CHUTYallUH,
MPEJICTaBIISIIONICH YTpO3y KHU3HU U 3J0POBbIO JIIOJIEH, COXPAaHHOCTH UMYIIECTBA YUPEHKACHHUS.

451 CopepxaTh cBOe pabouee MECTO B YHCTOTE, OOOpyIOBaHWE B HCIPABHOM
COCTOSIHUM, COOJIOJaTh YCTAHOBIICHHBIH MOPSJIOK XpAaHCHHS MaTepUAIBHBIX IEHHOCTEH U
JIOKYMEHTOB.

4.6.1 Kpyr o06s3aHHOCTEH, KOTOPBIE BHITOTHACT KAXKIbI pAOOTHHK 110 CBOEH TOJIKHOCTH,
ornpezensercss KBaTU(PUKAMOHHBIM CIIPABOYHUKOM JOJIKHOCTEH pabovmX U CIIyKallluX, a TaKKe
JOJKHOCTHBIMU MHCTPYKUUSIMH U TIOJIOKECHUSIMH, YTBEP KICHHBIMHU B YCTAaHOBJICHHOM TOPSIZIKE.

4.7.1 ObecnieunBaTh COXpaHEHUE KOMMEPYECKOMN TalHBI.

5. TIPABA PABOTHHUKOB

5.1 Pa6otaukun OO0 «ATP» nmeroT npago:

5.1.1 Ha pabory, oTBewaromyro MnpohecCHOHATbHON KBadu(pUKAIIMH PaOOTHHUKOB,
00yCJIOBJICHHYIO TPYAOBBIM JOTOBOPOM.

5.1.2 Hapabouee MecTo, COOTBETCTBYIOIIEE TPEOOBAHUSM T'OCYIAPCTBEHHBIX CTAH/IaPTOB
1 0€30MacHOCTH Tpy/a.

5.1.3 Ha oTnyck u perjiaMeHTHpYyeMbIe EPEPHIBBI sl OTAbIXA (00eaa).

5.1.4 Ha 3amuTy CBOMX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMU HE
3anpemEHHBIMHA 3aKOHOM CIIOCOOaMH.

5.1.5 Ha Bo3menienue Bpeaa, npuuuHeHHOTO 110 BUHE OO0 «ATP».

5.2 Pabora, Beinonusemas pabotHukamu OOO «ATP», MOKET BBIIIOJIIHATHCS UMH B TOM
quclie AUCTAHIMOHHO, B MOPSJIKE W Ha YCIOBHUSX, MPEAYCMOTPEHHBIX TPYJOBBIM JOTOBOPOM C
pabOTHUKOM.

6. OCHOBHBIE OBAA3AHHOCTHU PABOTOJATEJIA

6.1 PaboTonarens 06s3aH:

6.1.1  IIpaBWIbHO OPraHW30BHIBATH TPYZA PAOOTHHKOB JUIs oOecriedeHus: F3(P(PEKTUBHOTO
pazsutus OO0 «ATP».

6.1.2  Co3znarh yciaoBHs pocTa yaeOHO-TIPOU3BOICTBEHHOTO MpoIiecca.

6.1.3  OGecneunBaTh TPYIOBYI0O M  y4eOHO-NPOU3BOACTBEHHYIO JMCLUUIUINHY B
KOJIJIEKTHBE, BBINOJIHEHHE HacTosmux [IpaBuit.

6.1.4  TIoCTOSTHHO OCYIIECTBIIATH OPTaHU3ATOPCKYIO, SJKOHOMHYECKYIO H BOCITUTATEIBHYIO
paboTy, IPUMEHATh Mepbl BO3AECUCTBUS K HAPYLIUTENAM TPYAOBOW AUCHUIUINHBI, YUUTHIBas MPU
ATOM MHEHHUE TPYIOBOTO KOJUICKTHBA.

6.1.5 ColuonaTh 3aKOHOJIATENBCTBO O TPY/E U MpaBUJia OXpaHbl TpyJa, oOecreynBaTh
Ha/IJIeKalIee TEXHHYECKOe OCHAIIEHHE pabounX MecCT.

6.1.6  OOGecneunBaTh yCIOBHA JUId MOBBIIIEHUS KBaIU(UKALUU  paOOTHHUKOB,
BHUMATEIHHO OTHOCUTHCS K HYX/IaM H 3a1pocaM paOOTHHKOB.

6.1.7  TlocTOSTHHO COBEpPILIEHCTBOBATh OPraHU3ALMIO OIUIATHI TPyAa PAOOTHUKOB.

6.1.8  BrigaBath 3apaboTHYIO IUIATy JBa pa3a B Mecsi: ABaHC 3a Texkymuid Mecsi — 30
yHclia TeKYIIEro Mecsia, 3apadoTHas IiaTa 3a UCTEKIIUH Mecsl — 15 dncna TeKyiero mecsia.
[Tpu coBmageHUM JTHS BBHIILJIATHI C BBIXOJHBIM WM MPa3JIHUYHBIM HepaOouuM JHEM 3apaboTHas
TUIaTa BBIAETCS] HAKaHyHE ATOTO JTHSI.

6.1.9  Omnara oTmycka IpOM3BOIUTCS HE MO3HEE, YEM 3a TPH JIHS JI0 €ro Havasa.

7. TIPABA PABOTOJATEJIA

7.1 PabGoTonarens umeet mpaso:

7.1.1  VYmopaBnsath paOOTHUKaMH B Hpejenax JAEHCTBYIOLIET0 3akoHojareiabcTBa PD u
MPEIOCTABIEHHBIX TTOJTHOMOYHH.

7.1.2 3axmouaTh M pacToOpraTh TPYAOBBIE IOTOBOPHI (KOHTPAaKThl) ¢ paOOTHHUKaMH B
COOTBETCTBUU ¢ TpynoBeIM KoJeKkcoM PD.

7.1.3  JlaBarb ykazaHUsl, pacropsiKeHUs, 00s13aTeIbHbIE 11 pa0OTHHUKOB.

7.1.4  OuenuBath pab0OTy paOOTHHKOB, MPOBOJIUTH TEPUOJMYECKYIO aTTECTAIHIO



IepcoHaIa.

7.1.5 Tloomupsts pabOTHUKOB 3a T0OPOCOBECTHBIN A(H(HEKTHUBHBINA TPY/.

7.1.6  IlpuBnexartb paOOTHUKOB K AUCITUIUTMHAPHON U MaT€pUATbLHON OTBETCTBEHHOCTH B
nopsiIKe, ycTaHOBIIEHHOM TpynoBsiM KogekcoMm PD, nabiMu deaepanbHbIMU 3akoHaMu PD.

8. IHOOIPEHUA 3A YCIIEXH B PABOTE

8.1 3a 100pPOCOBECTHOE, THUITMATUBHOE BBIOITHEHHE TPY/IOBBIX OOSI3AHHOCTEH, IPOJIOIDKHUTEIILHYFO 1
0e3ynpeuynyio paboTy, HOBATOPCTBO B TPYAE M 3a JPYI'He JOCTHKEHHS B pabdoTe, B CBS3U C
I00MIICHHBIMY JTaTaMU, IPUMEHSIOTCS CIICTYIOIIUE TIOOIPEHUS:

8.1.1  OObsBieHHE 0JIATOTAPHOCTH.

8.1.2  Belgaua npeMuu (B TOM YHCIIC K FOOMJICHHBIM J1aTaM).

8.1.3  HarpaxaeHue EHHBIM MTOJIAPKOM.

8.1.4  HarpaxneHue mo4eTHON IpaMOTOM.

9.  OTBETCTBEHHOCTbD 3A HAPYIIEHHUE TPYJIOBOW JUCIUILINHBI

9.1. Hapyirienvie Tpy10Boi MCLIMTITHHBL, T.€. HEUCTIONTHEHVE YT HeHAICKAITIeE HCTIONTHEHNE TIO BUHE
pabOTHHKA BO3JIOKEHHBIX Ha HEro TPYAOBBIX 00sI3aHHOCTEH BJICUET 3a COOOW NMPUMEHEHUE Mep
JTUCIUIUIMHAPHOTO MJIM OOIIECTBEHHOTO BO3/ACUCTBUA, a TakKe INPUMEHEHUE WHBIX Mep,
MPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIaTEILCTBOM.

9.2 Paboroaarens uMeeT mpaBo MPUMEHSTH CIEAYIOIINE AUCIUILTTNHAPHBIE B3bICKAHHUS:

® 3aMeuaHue.
® BBLITOBOD.
® YBOJBHEHHUE [0 COOTBETCTBYIOIIMM OCHOBAHUSIM.

9.3. JlucuuniauHapHOe B3bICKaHWE MpHUMEHseTcs paboTojaTesieM IOcie MOJy4eHHUS
MUCBMEHHOTO OOBSICHCHHS OT paboTHWKA O mpuyuHax Hapymenws. OTka3 pabOTHUKA IaTh
00BsICHEHUE HE ABIISETCS MPEMATCTBUEM I MPUMEHEHUs JUCIUILTHHAPHOTO B3bICKAHUS.

9.4. [Ipuka3 o mpuMeHEeHNN TUCIUILTMHAPHOTO B3BICKAHUS O0BSIBISAECTCA paOOTHUKY IO/
pocIiuch B Te4eHHe TpEX pabouux AHEW co NIHA ero minanus. OTkaz pabOTHUKA MOIMUCATHCS 00
O03HAKOMJICHUH TIpUKa3a (pacropspkeHus) ohopMIIIeTCsl aKTOM W HE SIBJISIETCS OCHOBAaHUEM ISt
OTMEHBI B3bICKaHHUS.

9.5. B Teuenue Bcero cpoka AeWCTBUS AUCUUIIIIMHAPHOTO B3BICKAHUS MEPbI MOOLIPEHUS
K paOOTHUKY HE PUMEHSIOTCS.
9.6. JlucuuniauHapHoe B3bICKaHUE JIEHCTBYET B TE€UEHHME T'0/a, MOCJE YEro yTpauruBaeT

cuiy. B3pickaHue MoXeT ObITh CHATO JIOCPOYHO IO XojaTaiicTBy I'eHepanbHOro JUpeKTopa WiIu
TPYZOBOTO KOJJICKTHBA, HE OXKHIAas HMCTEUYEHHUS Trojia, €ClW PaOOTHUK HE JOMYCTHJI HOBOTO
HapyLEeHUs TPYA0BON AUCLUUILUIMHBI U MIPOSBUI ce0sl Kak XOPOLIHi, 100pOoCcOBECTHBINH PaOOTHUK.
9.7. PaGotHuk mnpu mnpueme Ha padOTy MNpuUHUMAaeT Ha cedsd 0053aTeabCTBO O
HepasIJIalleHuU CBEJCHUI, COCTABIAIONIMX KOMMEPUYECKYIO TailHY:
® pe3yibTaThl (PMHAHCOBO-XO3AUCTBEHHOM IS TETbHOCTH.
® coJepXaHue JT0TOBOPOB.
e 1udpoBsle AaHHBIE (OHIOB PA3BUTHS, OILIATHI TPYAA U T.II.
® TEpCIEKTUBHBIC TUIAHBI PA3BUTHUS YIPEIKICHHS.
e (hUHAHCOBOE MOJIOKEHHUE TIPEATIPUATHS, BIOXKEHHUS CPEJICTB B KOHKPETHBIE TPOEKTHI.
3a pasriaimeHue KOMMEPUECKOM TalHbl paOOTHHK MpUBJIEKaeTcs K JAMCUUIUIMHAPHON
OTBETCTBEHHOCTH, BILIOTH /10 YBOJAbHEHHUs 1.7 ¢T.243 TK PO, 1.6 «8» c1.81 TK PO.
9.8. Pa6otauk OO0 «ATP» 06s3yercst cobmoaaTh KOHPUACHIIUATBHYIO HHPOPMAIIHIO
0:
e KanpoBbix g0KyMeHTax paOOTHHUKOB (BKJIIOYas JaHHbIE O CaMOW CeMbe, TPYIOBbIC
JIOTOBOpPA, TUYHBIE JIe1a, TPYAOBbIE KHUKKH).
e Pasmepe 3apaboTHOM MIaThl I0O00T0 pabOTHUKA, pa3Mepe BOZHATPAKICHUSI.
e PernamMeHTHPYIOIIMX M YCTaBHBIX JOKYMEHTax yupexaeHus (Ycra, MPOTOKOJIOB
coOpaHuii U T.11.).
3a pasrinameHue  KOH(UICHUUANbHOM WHPOpManuMu pabOTHUK  IpUBIEKAeTcs K



JUCUUIIIIMHAPHON OTBETCTBEHHOCTH.
9.9. JlucuuniamHapHOE B3bICKaHNE HAKIIAbIBAETCs [ eHepaIbHBIM TUPEKTOPOM.

10. OXPAHA TPYJA

10.1.  PabGoromarenb 00eCeUMBaCT 30POBKLE M 030MACHBIE YCIIOBHSI TPY/IA, pa3pabaThiBacT v peai3yeT
TUTaHBI YAYYIIECHHS YCIOBHI OXPaHbI TPY/A.

10.2.  Paboronmatens obecneumBaeT Hajjekallee TEXHUYECKOe 000pynoBaHHE pabodmMx
MECT U CO3/1aeT Ha HUX YCIIOBHS PabOThI, COOTBETCTBYIOIIUE ITPABHIIAM 10 OXpaHE TPY/A.

10.3.  Paboromarens pazpabaTbiBacT MHCTPYKIIUU IO OXpaHE TPY/a, IPOBOJUT OOYUCHHE,
UHCTPYKTaX COTPYJHHKOB U OCYILECTBIISICT KOHTPOJIb 3 BBIOJHEHUEM COTPYAHUKAMH HOPM IO
OXpaHe TpyJa.

10.4.  Pabotnuku OOO «ATP» obecrmeunBaroT coOIIOeHUE TPEOOBAHMI IO OXpaHE
Tpy/la U TEXHHKE O€30MacHOCTH, TPCOOBAHWN CAHWUTAPHUH W TUTHEHBI, JOJDKHOCTHBIX W HMHBIX
WHCTPYKLUH.

10.5. PaGotHuku 00s3aHbI coaepKaTh 00OpyIOBaHHE, UMYIIECTBO U MHBeHTaps OO0
«ATP» B ucipaBHOM COCTOSIHMH, 0OecrieurBasi 32 HUMH HaJIeKAIIUNA YXO/I.
10.6.  PaborHukam 3ampemaercs nosipieHue B pacrnonoxeHun OO0 «ATP» B HeTpe3BoM

BUJIE, NMPUHOCUTH C COOOM M pacnuBaTh CHUPTHBIE HANUTKU. OCTaBIATH JHMYHBIE BEIIM U
CHEI0JeXK/ly B HE OTBEIEHHOM JIJISl 3TOI'0 MECTE.

10.7.  Kypenue B pacnonoxenun OOO «ATP» paspemieHO TONBKO B CIEUUAIBHO
OTBEJCHHBIX MeECTaxX. 3a HapylleHWe TpaBui KypeHUs paOOTHUKH TPHUBIEKAIOTCA K
aIMUHHUCTPATUBHONU OTBETCTBEHHOCTH.

10.8.  IIpaBwmia BHYTPEHHETO TPYJOBOIO pacHopsiaKa pa3MemarTcs B cetu MHTepHeT Ha
odpunmansaom caiitte OO0 «ATPy.

11. 3AK/IIOYUTEJIBHBIE NOJIOKEHU A

11.1.  Ilo Bcem BompocaM, HEe HAIIEIIINM CBOETO pelieHus B HacTosmmx [IpaBumax,
Paborauku u Pabotonarens pykoBOJACTBYIOTCS MONOKEHUsIME TpynoBoro kojaekca PO u mHbIX
HOPMATUBHBIX ITPABOBbIX aKTOB PD.
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